Message from Director General

I am pleased to present the
February edition of our monthly
newsletter, highlighting the key
training activities undertaken by

the Academy. During this period,

programmes on Direct Trainer

Skills,
Management, School Safety and Preparation of

Training Design, Office and Financial

School Disaster Management Plans, Standard
Bidding Documents and Noting and Drafting were
conducted, showing a range of learning and
These efforts

underscore our commitment to enhancing

capacity-building initiatives.

professional skills and fostering a culture of

continuous learning and development.
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Our Mission
We work for the capacity-building of civil servants,
professionals, development functionaries and
elected people's representatives.

Our Vision
2 become a self-sustaining, proactive and leading organisation
offering quality capacity-building (training and advisory)
service in the field of public administration and
development initiatives in a competitive environment.

Direct Trainer Skills (DTS)
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Office & Financial Management for
Homeopathic Department
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Psychosocial Support in Emergencies
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Disaster Risk Reduction: Post Disaster Risk Assessment (PDNA)
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Mock Exercise on Earthquake, Fire & Forest Fire
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Evaluation of Training (EoT)
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Standard Bidding Documents
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Training of Nodal Officers (RTI) of State Public Authorities
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Workshop on RTI
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Training on Noting & Drafting for DRDO Officers

A five days training programme on Noting & Drafting was organized for the officers of DRDO from 16" to 20” February, 2026
under Centre for Good Governance (CGG) at Dr. R. S. Tolia Uttarakhand Academy of Administration, Nainital. This course was
sponsored by Centre for Personnel Talent Management (CEPTAM), Ministry of Defence, Govt. of India, Delhi. Total 24 officers from all
over India reported and participated in the training. The training not only provided the knowledge but also developed the skills of
participants by giving them the opportunity through practical exercises and case studies. The following content was covered in the
training.

e Introduction to Noting and Drafting in Government Offices
Importance of Effective Communication in Official Correspondence
Structure and Format of Office Notes as per DRDO and Central Govt. Guidelines
Drafting Techniques : Precision, Clarity, and Brevity in Official Documents
Types of Noting : Routine, Justification, and Proposal-Based Notes
File Management and Movement of Notes in DRDO and Central Govt.
Drafting Office Orders, Circulars, and Memos : Standard Practices
Common Errors in Noting and Drafting and How to Avoid Them
Legal and Administrative Aspects of Official Communication
Case Studies and Practical Exercises on Real-World Scenarios
Knowledgeable and experienced Retd. Central Secretariate Service Officers contributed as Resource Persons in this training.
_ Participants were fully satisfied with the inputs of Training, Resource Persons & facilities of Academy.

Cyber Crime & Security Measures at Workplace

Dr. R. S. Tolia Uttarakhand Academy of Administration, Nainital conducted a three-day Training programme on “Cyber Crime &
Security Measures at Workplace™ at the Academy from 10" to 12" February 2026. Twenty Eight (28) Officers from different departments
had participated in the training programme. All subjects included in the programme were addressed through lectures delivered by
distinguished speakers and resource persons from the relevant field. The training program has yielded significant positive outcomes by
enhancing employee awareness and strengthening organizational resilience against digital threats.
Objective of the Training:

To improve Awareness About Cyber Threats & Cyber crime.
To promote safe practices in handling digital information, communication tools, and workplace technologies.
To strengthen Awareness on IT Acts, DPDP Act & it's importance

To secure critical information assets of government against loss, theft, etc.,

To ensure data confidentiality, integrity and non-repudiation.

To develop proactive skills for detecting suspicious activities and reporting incidents promptly.
To strengthen compliance with organizational policies, legal frameworks, and national cyber
security standards.

e To ensure IT systems implementations in line with the security policies and standards defined
by MeitY/Central/State governments.



Convergence of SBM and NULM

The State Institute of Urban Development (SIUD), Dr. R.S. Tolia Uttarakhand Academy of
Administration, conducted a three-day training program on “Convergence of SBM and NULM™ from 11" §
to 13" February, 2026 at the Dr. R S. Tolia Uttarakhand Academy of Administration, Nainital. Total 26
participants from Urban Local Bodies participated in the programme.

Objective of the Training:

e To enhance understanding of SBM and NULM frameworks, guidelines. and implementation

mechanisms.

» Tosensitize officials on the importance and benefits of convergence between sanitation and livelihood missions.
e Todevelop practical skills for designing convergence-based projects at the ULB level.

* Topromote inclusion of SHGs, waste pickers, sanitation workers. and urban poor mstitutions in SBM activities.
¢ Tostrengthen coordination among departments, mission units, and stakeholders.

e Toshare best practices, case studies, and successful models of SBM-NULM convergence.

e Toenable preparation of actionable convergence plans aligned with local urban needs.

Development (SIUD), Dr. R.S.Tolia Uttarakhand
Academy of Administration, conducted two-days
03 Orientation training programs for Elected
Representative (ER's) of Uttarakhand ULB's. A ©
total of 23 ERs of Nagar Nigam, Roorkee
participated in the training held from 3™ w0 4°
February, 2026 at Nagar Nigam, Roorkee. Similarly, 26 ERs of
Nagar Panchayat, Imlikheda. Rampur, Piran Kaliyar and
Bhagwanpur, attended the program conducted from 5" to 6"
February, 2026 at Bhagwanpur and Similarly, 33 ERs of Nagar
Nigam, Pithoragarh, attended the program conducted from 26" to
27" February, 2026 at Nagar Nigam, Pithoragarh.

* To orient newly elected representatives on
urban governance structure and their
roles and responsibilities in ULBs.

e To develop an understanding of kew
government rules and procedurcs
including procurement norms.

e To familiarize them with major centrally spomsored
schemes such as SBM 2.0, AMRUT, PMAY-LU e
DAY-NULM, and PM SVANidhi.

e To showcase successful urban initiatives and promoss
peer learning.

Orientation Program for Sanitary Workers of Uttarakhand ULB's

The State Institute of Urban Development | 4 &
(SIUD), Dr. R.S.Tolia Uttarakhand Academy of | J&
Administration, conducted one-day orientation
program on 'Occupational Health and Safety
Including Manhole to Machine Hole for Sanitary
Workers” at Nagar Nigam, Pithoragarh. Total 32
Sanitary Workers of Nagar Nigam, Pithoragarh

participated in the training held on 28" February, 2026.

id i o | Objective of the Training:

LR o To create awareness about chalemges

< : : -

ﬁ rights, and welfare schemes of samstary

workers.

e To promote Health, safery. Bymens
practices, and proper use of PFE.

. To build capacity in First =ad and

The Centre for Good Govermance,
DRSTUAO0A has organized 2 Training Programme
on 'Statistical Applications m Policy Formulation
for Effective Decision Malone” for Economics and
Statistics Officer Uttar Pradesh™ from 2™ 10 7°

The primary objective of this ramming
3 programme was to improve the statistical capacity
and operations of state statistical systems o
b collect, compile, and disseminate reliable officaal
| statistics. Additionally the programme ssmed to

February, 2026 and 23" 10 28" February, 2026. The

participant officers were provided comprehensive leaming
experience thromgh 2 combination of classroom lectares,
workshops, field visit and interactive sessions with differems
stakeholders.

4 strengthen statistical activities deemmed important

by the centre. The program also secks 10 empower
officers with expertise in survey design, resecarch methodology.
sample selection, and data collection techniques to cnsure data
guality and reliability. Total 21 Participants (02 Female and 19
Mazle) and 24 Participants (01 Female and 23 Male) participated in
these training programs respectively.



Management of Training Course (MoT)

program was organised in the Academy from 17" to BTN
21" February, 2026. Participants from various
departments like Railway, Secretraiat, Medical,
Urban, Employment, Transport, Education etc.

The aim of the training was to clarify the
training function in a Government Department in
accordance with the Systematic Approach to
! Training (SAT) and the role of a Training Manager in
-k

participated in the training program. A total of I5

participants participated in the training program.

Course Director

1. Design of Training (State) 09.03.2026 1 13.03.2026 VK. Singh
2. Disaster Preparation and Mitigation Strategies in Urban Areas 1 09.03.2026| 11.03.2026 Dr. Om Prakash/
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3 Statistical Application in Policy Formulation For Effective Decision making 09.93.2926 14.03.20.26 Dr. A.K.Mishra i
4 | _Safg_HiII Area Practices (_Na_tional Workshqp) 0901}2026 ﬁ1q 03.2026 Dr. Manju Paf;dé
| 5 POSH & POCSO (Rudraprayag) 10.03.2026 Poonam Pathak
6. | Pay Fixation (Rudraprayag) 11.03.2026 Poonam Pathak j
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~ 13. | e-Governance, e-Office & Mission Karmayogi (Pithoragarh) T 17.03.2026 17.03.2_0276 ~ BKNak _i
14. | Financial Rules & Pay Fixation (Pithoragarh ) 18.03.2026 18032026L7 BK.Nak
1 5 Right to Information Act & Right to ééfvice Acf-i_ﬁ;ithoragarh ) o 19.03.2026 19.03.2026i BK.Nak
16 Mock E.)lcerciéé on Earthquake, Fire & Fdresf Fire - 23032026 25.03.2026 . Dr Manju Pandey |
- 17. | Uttarakhand St;stlcs depar-t_r-r-le_nt. (IV-53(2023)TCU _ 23.03.2026 2770372026 | -:A_._}ZMlshra -
18, | Mentoring " 2303206 25032026 Dr Mahesh Kumar
‘_1_9_ E- Governance&DlgltaI India = 23 03 2026\ 25032_026 - BK Nalk =
' 20. | Workshop- Child Right Commission ' 23.03}'.20'25 24032026 AK Mishra)
‘ Ragini Tewari _
: "21. | ToT on Engagmg Youth and adolescents in DRM & CCA o \ 27 03. 2026 29. 03 2026 . D; dm Prakesh
_22_ Tra-la-n_g;_F;rogramme on Disciplinary Proceeding for PWD 7 3003 2026 3‘i 707377727[7}26 | Rlchanshu Sharma_ J
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